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Job sheet
BUSINESS
[Your business name]

JOB REFERENCE
[J-0001]

ENGINEER
[Engineer name]

DATE
[DD/MM/YYYY]

CUSTOMER AND SITE
CUSTOMER NAME
[Customer name]

PHONE
[Customer phone]

SITE ADDRESS
[Address where the work was done]

ARRIVED / LEFT
[HH:MM] / [HH:MM]

THE JOB
REASON FOR THE VISIT OR FAULT REPORTED

WORK CARRIED OUT

PARTS AND MATERIALS USED

QTY PART OR MATERIAL COST

[1] [Part description] [0.00]

FOLLOW-UP
BEFORE LEAVING

Job completed
Further work needed (describe below)
Photos taken
Site left clean and tidy

FURTHER WORK OR ADVICE GIVEN TO THE CUSTOMER

SIGN-OFF

The customer confirms the work above was carried out.

CUSTOMER SIGNATURE PRINTED NAME DATE

ENGINEER SIGNATURE PRINTED NAME DATE


